Christian Education Associate (CEA)

Stone Church of Willow Glen (PCUSA)

Starts: July / August 2008

Purpose of the Position:

The purpose of the CEA is to administer, implement, and promote the Christian education and spiritual formation of children (Nursery through Grade 5) at Stone Church of Willow Glen (PCUSA).  Help for other CE programs may be requested from time to time within the scope of this position. This position will be guided by the following Stone Church mission statement: 

Our mission at Stone Church of Willow Glen is to live our faith as a congregation, inspired by Jesus Christ as individuals and as a corporate body, and to move forward in our mission of peace within our church, our community and the world. We covenant to be stewards of God's Word and Actions; to develop strong lay leadership; provide for the regular worship of God in accord with Presbyterian precepts and traditions; to be Christian educators with each other in all facets of our lives; in the spirit of Psalm 78, to teach our sons and daughters, that it might be known to a future generation, to children yet unborn to put their trust in God, to hold God's great acts ever in mind and to keep God's commandments; to welcome diversity and sing our differences in harmony and without fear; and to constantly expand our service to our community and to the world through mission outreach; support each other in living our faith at home and in our work in the world
Relationships:

The CEA position reports jointly to the Pastor and the Christian Education Committee Chairman, representing the Christian Education Committee.  All compensation and position responsibilities and any subsequent changes must be approved by the Personnel and Administration Committee.

This position works with the Pastor regarding the theology of CE programs, coordination of CE curriculum with adult worship content, and day to day CE issues.  The position works with the Chairman of the CE Committee and the CE Committee regarding implementation of CE programs, acquisition and filing of CE materials, recruitment of lay teachers, and other support issues.

Desired Qualifications:

1. Active Christian who loves working with both children and adults (PRIMARY QUALIFICATION)

2. Good working knowledge of the Bible and Christian stories applicable to K-5 children (IMPORTANT)

3. Christian education experience (children’s ministry) with children as a professional or volunteer (IMPORTANT)

4. Formal CE education (NICE TO HAVE)

Salary and Benefits: 

$24,000 per year salary and health benefits plus vacation, sick leave and a stipend for professional development.  
Working Hours:

20 hours per week with a flexible schedule.  Hours will include Sunday mornings through the worship hour (essential), some week night meetings, occasional dinner and Saturday meetings, with work mostly during the week days.  Vacation Church School comes the third week in June.  The last week in June is used to get organized for the start of Church School in the fall.  Availability during the liturgical seasons of Advent, Christmas, Ordinary Time, Lent, and Easter are very important.
Specific Duties

1. Collaborate with the pastor and volunteers in the planning and implementation of the Sunday morning children and youth ministry of Stone Church.

2. Plan, direct and administer a comprehensive program of Christian education for children from birth through Grade 5 with support for Middle School children.  The most important of these activities include:

a. Recruitment of teachers and staff for Church School, Youth Confirmation and responsibility for Vacation Church School. 

b. Support teachers and volunteer staff, assisting in use of Regional Media Resource Center, Presbyterian curriculum and other resources.

3. Serve as staff resource for the C.E. committee.

a. Maintain working knowledge of curriculum needs.

b. Identify and order curriculum materials

c. Attend C.E. meetings.

4. Plan and/or conduct resource workshop teacher trainings and meetings every three months.

5. Oversee and assist nursery staff.

6. Support a music program for K-5 age group.

7. Oversee the Mouse House computer center and maintain the Media Center.

Desired Skills and Attributes

The successful Christian Education candidate will possess the following skills and attributes:

1. Create curriculum and lesson plans for K-5

2. Familiar with a broad range of Christian educational resources including the ability to file and organize the resources at Stone Church

3. Good computer office skills (word processing, presentations, etc.)

4. Flexible and can deal with ever changing situations surrounding children and volunteers (last minute recruitment to cover cancellations, etc.) 

5. Good with people and can accommodate and accept many different personality styles 

6. Effective in recruiting youth and adult volunteers (and can foster a sense of community with the volunteers) 

7. Theologically in tune with Stone Church and our more open and liberal theology… Needs to have an updated/progressive view of Presbyterian faith and practices

8. Like a principal of a school…gets to know the children and volunteers…can teach a class if necessary but is largely a support person 

9. Someone who truly loves kids of all ages 

10. Needs to have a good sense of humor 

11. Be a really good PR person in the congregation 

12. Must be a magnetic person (kids must be drawn to the person) 

13. Be supportive of parents and teachers who are involved with the kids – and not just those who teach or are parents ( i.e. mentors and ‘foster’ grandparents) 

14. Manage, relate, and support volunteers with enthusiasm, kindness and openness 

Interested Candidates should send a cover letter and resume to:

Bill Ribble

Christian Education Committee Chairman

1937 Lincoln Avenue

San Jose, CA 95125

